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	Thistle Initiatives Limited
	Suspicious Activity Report



























Internal Suspicious Activity Report (iSAR)
	Confidentiality
For MLRO/Nominated Officer use. Do not disclose to the subject or any third party (risk of tipping off).
	Report reference: ____________________
Date/time raised: ____________________
Urgency: ☐ Routine ☐ Urgent (transaction pending) ☐ Immediate risk


1. Reporter & submission details
	Reporter name
	____________________________________________

	Role / team
	____________________________________________

	Office location
	____________________________________________

	Email
	____________________________________________

	How was the concern identified?
(e.g. onboarding, monitoring alert, client contact, third‑party intel)
	

	
	


2. Subject (customer/client) details
	Customer / client type
	☐ Individual ☐ Company ☐ Trust/partnership ☐ Other: __________

	Name (as held on file)
	____________________________________________

	Customer reference / account / case ID
	____________________________________________

	Date of birth / incorporation
	____________________________________________

	Nationality / country of incorporation
	____________________________________________

	Residential / registered address
	____________________________________________

	Business / occupation (if individual)
Industry (if entity)
	____________________________________________

	Known beneficial owners / controllers
(if applicable)
	____________________________________________

	PEP / sanctions / adverse media checks completed?
	☐ Yes ☐ No ☐ Unknown
If yes: outcome/notes ____________________________________________


3. Product/service and activity details
	Product / service
	____________________________________________

	Type of activity
(select all that apply)
	☐ New business/onboarding ☐ Premium payment ☐ Withdrawal/surrender ☐ Loan/mortgage ☐ Transfer/wire ☐ Cash/cheque ☐ Third‑party payment ☐ Policy assignment ☐ Other: __________

	Key dates
	Date(s) of activity: ____________________________
Date concern identified: ________________________
Any deadline/settlement date: ___________________

	Amounts and currency
	£/€/$ ____________ (single) Total: ____________
Frequency/pattern: _____________________________

	Payment/funding method(s)
	____________________________________________

	Origin of funds (known/claimed)
	____________________________________________

	Destination / beneficiary
	____________________________________________



4. Grounds for suspicion (narrative)
Explain clearly: what happened, who was involved, why it is suspicious, and what you think the criminality may be (e.g., money laundering, fraud, tax evasion, terrorist financing, sanctions evasion). Include dates, amounts, account numbers (where held), and any explanations provided by the customer.
	Summary narrative
	________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________

	Key indicators / red flags observed
	☐ Unusual urgency or pressure to complete
☐ Customer unwilling/unable to provide source of funds/wealth evidence
☐ Funds from or to an unrelated third party
☐ Complex structure with no clear rationale
☐ Inconsistent information / documents
☐ High‑risk jurisdiction exposure
☐ Sanctions / PEP / adverse media concerns
☐ Transaction size or pattern inconsistent with profile
☐ Early surrender/cancellation shortly after inception
☐ Other (describe): ________________________________________

	Customer explanation (if any) and why it is not credible / insufficient
	


5. Due diligence (KYC/EDD) status
	Identity verified?
	☐ Yes ☐ No ☐ Partially
Methods used (ID&V): __________________________________________

	Address verified?
	☐ Yes ☐ No ☐ Partially

	Beneficial ownership verified?
	☐ Yes ☐ No ☐ Not applicable

	Source of funds evidence obtained?
	☐ Yes ☐ No ☐ Requested
What was obtained / outstanding: ________________________________

	Source of wealth evidence obtained?
	☐ Yes ☐ No ☐ Requested

	Enhanced due diligence required?
	☐ Yes ☐ No
If yes, completed? ☐ Yes ☐ No ☐ In progress

	Any documentation concerns
(forgery, inconsistency, expiry, etc.)
	____________________________________________


6. Associated parties and funds flow
	Other parties involved
(introducer, broker, lender, provider, beneficiary, solicitor, accountant, family member, etc.)
	Name: 
Role:
Contact/details (if held): 
Relationship to subject:



	Bank/payment details (if held)
	Paying account: ____________________
Receiving account: __________________
Institutions involved: ________________

	Funds flow summary
(from → to → purpose)
	____________________________________________
____________________________________________


7. Risk assessment and immediate actions taken
	Risk rating (your view)
	☐ Low ☐ Medium ☐ High ☐ Critical
Reason: ____________________________________________

	Is a transaction pending?
	☐ No ☐ Yes
If yes, what is pending and by when? _____________________________

	Actions already taken
(tick and add notes)
	· ☐ Requested further KYC/SoF/SoW evidence
· ☐ Paused processing / placed case on hold
· ☐ Escalated to line manager
· ☐ Sought advice from Compliance/MLRO
· ☐ Other: __________________
Notes:

	Any safety concerns or threats?
	☐ No ☐ Yes (describe and notify Security as per policy)
____________________________________________


8. MLRO/Nominated Officer decision (for completion by MLRO)
	MLRO review date/time:
	

	Decision
	☐ Submit external SAR to UKFIU/NCA ☐ Do not submit (record rationale) ☐ Further enquiries required

	Rationale (including why suspicion threshold met/not met)
	

	
	

	External SAR reference
	Portal ref:
Date filed:

	Internal restrictions
(hold/freeze, exit relationship, monitor, etc.)
	____________________________________________

	Notifications made
	☐ Senior management ☐ Legal ☐ Risk ☐ Other: __________


9. Supporting material (attach or reference)


10. Declarations and sign-off
	Reporter declaration
	I confirm that this report is made in good faith, is accurate to the best of my knowledge, and has been raised promptly. I understand I must not disclose to the customer/subject (or any third party) that a report has been made or may be made.
Reporter signature:
Date:

	MLRO/Nominated Officer sign‑off
	Name:
Signature:
Date:
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